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Fire and Emergency Evacuation Plan
For all users


Please familiarise yourself with the location of the fire exits


If You Discover a Fire, raise the alarm by shouting FIRE

Your priority should then be to oversee the safe evacuation of the members of your group (see below).

Escape routes 
The escape routes from the building are those shown on the floor plan 

1. Main exit at the front of the Church. 
2. Doors from gallery to stairs to Main exit at the front of the Church
3. Doors from rear gallery to stairs to transverse corridor to the rear of the Church
2. Two fire exits from transverse corridor to the rear of the Church 
3. Two fire exits either side Stage in Boswell Hall
4. Exit from Bracher Hall via front conservatory or rear door

Fire Assembly Point
At the front of the of the Town Hall Steps


Fighting fires – Extinguisher use 
Fire extinguishers (as listed) will only be used where persons have received training and feel confident in their use 
Where it is deemed safe to do so i.e. there is a clear means of escape and the fire is small 

Please note that any fire larger than a waste paper bin for example, should not be tackled
Personal safety always takes priority and, if in any doubt, do not attempt to extinguish a fire 
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LOCATION OF CHUBB FIRE EXTINGUISHERS

CHURCH

Front entrance Vestibule		
1 adjacent to right hand side stairwell door 			CO2
2 located in the alcoves each side of front door 		Water

Sanctuary 	
1 adjacent to sound system						Water

Gallery	
2 adjacent to exit doors to rear corridors.				Water

REAR PREMISES

Transverse Corridor 
1 adjacent to switch cupboard					CO2

Office 
1										CO2
Upper Landing  
2 adjacent to gallery room doors					CO2
Water

Cellar
1 head of stairs								Water
1 adjacent to fan for organ						Water

Boswell Hall
2 either side of stage							Water
2 either side main entrance door					Water

Boswell Kitchen  
1 inside door  								CO2
1										Water
1 fire blanket 

Bracher Hall Kitchen area
I 										CO2
fire blanket 
Bracher Hall Cafe area
2										Water

TOTAL 19 
Inspected annually under contract with Chubb 

CHURCH WORSHIP

Action to be taken in case of Alarm

The Duty Elder will take charge and lead in the evacuation of the building or in their absence the deputy appointed that day; 

The Duty Elder or Worship Leader will announce by microphone that the building must be evacuated and everyone should leave taking their property with them

When outside move away from the building and assemble at the front of the of the Town Hall Steps


The Duty Elder should Dial 999 or 112 and request attendance by the Fire Service giving their name, the name of building, contact number and details of the fire as far as it is known; 



Church address 	2, Chapel Street, Nuneaton CV11 5QH

Designated Door Stewards will commence evacuation of the building – ensuring this is done in a calm and orderly manner, providing assistance to those needing additional help in evacuating (e.g. wheelchair users and those with difficulty in walking

The Duty Elder shall ensure that nobody re-enters the building until it is confirmed that it is safe to do so by the Fire Service 

Those evacuating the building shall proceed to the designated Assembly Point at the front of the of the Town Hall Steps

and the Duty Elder shall check that all known to have been within the building are accounted for 

The Duty Elder shall liaise with Fire Service upon their arrival


NO-ONE IS TO RE-ENTER THE BUILDING UNTIL TOLD TO DO SO BY THE FIRE SERVICE



OTHER MEETINGS AND LETTING

In the case of lettings of the premise or bookings by church members for other meetings, the organiser/leader of the meeting will be made aware that they are responsible for the safe evacuation of the building and will assume the role of Fire Warden in the event of a fire. 

They should be asked to familiarise themselves with this Plan and the floor plan. 
and be made aware of the position of the fire exits and the Assembly Point. at the front of the of the Town Hall Steps



The Minister and Elders and any other members working on a day -to-day basis within the building should familiarise themselves with the Plan and have regard to the relevant sections in the event of a fire. 

Action to be taken in case of Alarm

The Organiser/Leader will take charge and Announce that EVERYONE is to leave the building by the nearest safe fire exit and move to the Assembly point. at the front of the of the Town Hall Steps



The Organiser/Leader shall Delegate people to assist with those with mobility difficulties.

The Organiser/Leader shall Delegate someone to phone 999 and ask for the Fire Brigade.
Church Site address: 

Church address 	2, Chapel Street, Nuneaton CV11 5QH

The Organiser/Leader shall Check everyone has left the building and then make their way to the Assembly point at the front of the of the Town Hall Steps



The Organiser/Leader shall Liaise with the Fire Brigade on their arrival.


NO-ONE IS TO RE-ENTER THE BUILDING UNTIL TOLD TO DO SO BY THE FIRE SERVICE



CONTRACTORS
Contractors visiting the building to carry out repairs or maintenance should be required to sign in and sign out of a visitor’s book which will be kept in the church office.
The person giving the contractor access to the building will be responsible for ensuring the book is signed and that the evacuation of the building in line with this Plan is followed in the event of a fire breaking out during the contractor’s presence. 
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